C2EA is Coming!!                                                                                                                                    Campaign to End AIDS                                                                                                                       C2EA is a nationwide coalition of people living with AIDS and HIV and individual and organizational allies who have banded together to end the AIDS pandemic by participating in and supporting ongoing advocacy and action. The Housing Works Community will be taking a leading part in this historic event     

The following is the timeline for C2EA upcoming events:   

	May 2-5th
	AIDSWATCH  and C2EA Training and Leadership Meetings

	Sept 17th - Oct 8th
	50 State Caravan and March to Washington

	Oct 8-12th
	5 Days of Action


For more information, look for flyers to be posted, ask your case manager or visit the websites, www.aidsvote.org or www.aidsmarch.org.  

                                                                              Come and be a part of the NYC Campaign to End AIDS!
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C2EA Exercise Instructions:

1- Open Microsoft Word. (It is either on the desktop screen or go to PROGRAMS- MICROSOFT OFFICE- WORD.)

2- TYPE:

C2EA is Coming!! 

3- HIGHLIGHT IT by clicking the mouse in front of the first C and holding the button down while you scroll across the sentence. CENTER ALIGN IT by using the “Center” icon on the top toolbar. Go to FORMAT on the top toolbar, then to FONT, and change the font to “Elephant”, BOLD, and change the size to 48 PTS. Click OK.

4- Hit ENTER on the keyboard to move the cursor down the page. 

5- TYPE:

Campaign to End AIDS

6- HIGHLIGHT IT, then CENTER ALIGN it. Go to FORMAT, FONT. Change the font to “Tahoma”, Bold and Italic, 26 pts. Click OK.

7- Hit ENTER. 

8- TYPE:

C2EA is a nationwide coalition of people living with AIDS and HIV and individual and organizational allies who have banded together to end the AIDS pandemic by participating in and supporting ongoing advocacy and action. The Housing Works Community will be taking a leading part in this historic event. The following is the timeline for C2EA upcoming events: 
9- HIGHLIGHT IT, CENTER ALIGN IT. Go to FORMAT, FONT and change the font to “Tahoma”, REGULAR, 14 pts. Click OK.

10- Hit ENTER. 

11- Go to TABLE on the top toolbar. Click INSERT, then TABLE. In the TABLE dialogue box, under “ROWS”, change it to 3. Under “COLUMNS”, change it to the number 2. Click OK.

12- Click in the first box. TYPE:

May 2nd -5th

13- CONTINUE TYPING the text as shown in the table above in the finished flyer. To move through the table, you can click in each box, or you can use the TAB key on the keyboard to move the cursor. 

14- HIGHLIGHT the whole table. CENTER ALIGN the text. LEAVING IT HIGHLIGHTED, go to FORMAT, FONT. Change the font to “Tahoma”, Bold, 18pts.  Click OK. 

15- Click inside the table. Go to FORMAT, click BORDERS AND SHADING. Click the SHADING tab on top of the dialogue box. Make sure the “APPLY TO” option on the bottom right says ‘table’. Pick a FILL color for your table (Make sure it is light enough to still be able to see the text).  Click OK.

16- Click the mouse UNDERNEATH the table. (The table on the flyer, NOT under your desk—hehe) and hit ENTER twice.

17- TYPE:

For more information, look for flyers to be posted, ask your case manager or visit the websites, www.aidsvote.org or www.aidsmarch.org.  

18- HIGHLIGHT IT. CENTER ALIGN IT. Go to FORMAT, FONT. Change font to “Tahoma”, REGULAR, 18 pts. Click OK.

19- Hit ENTER.
20- TYPE:

Come and be a part of the NYC Campaign to End AIDS!
21-Go to FORMAT, FONT. Then make it “Tahoma”, BOLD, 20 pts. Click OK.

22- Hit ENTER.

23- Go to TABLE again on the top toolbar. Go to INSERT, TABLE. Change ROWS to 1, and COLUMNS to 15. Click OK.

24- Click in the first box and type:

www.aidsmarch.org

25- HIGHLIGHT IT. Go to FORMAT, FONT. Change the font to Tahoma, 12pts, REGULAR.

26- Make sure the cursor is clicked in the box you just typed in. Go to FORMAT, then click TEXT DIRECTION. Choose the sideways text on the right. Click OK.
**You may have to “grab” the bottom of the table by clicking on the line and drag it down to resize it. It should be longer than it is wide and fit on the page. Play with it to fit.**

27- Highlight the box. Go to EDIT, then COPY. Click in the next box, drag cursor to HIGHLIGHT THE REST OF THE BOXES. Go to EDIT, then PASTE. If needed, repeat step 22 above (Text Direction). 

28- Go to FORMAT, BORDERS AND SHADING. Click the PAGE BORDER tab on top, then chose and border style on the left hand side. Click on it. Click OK.
29- That’s it, you’re done! Don’t forget to participate in upcoming C2EA events! 
Get involved!!

