Donald Trump

1 Trump Plaza

New York, NY 10014

Trumpster@trumpville.com

Objective: 
Find a job where the people I work with don’t make fun of my hair-do. Also, I'd like to find a job where my wife can’t find me. I'm tired of being my own boss and would like someone else to takeover my responsibilities. I also want to continue to make a lot of money. I need some creative space so I can make things. I want to have the extra time to enjoy the things I'm interested in, like partying and seeing some bands. I'm a people watcher, and I'm thinking about learning to play guitar. 

Experience:


1985- Present

Trump Enterprises


New York City, NY



Real Estate Mogul

· Buying and selling real estate

· Hiring and firing people

· Marrying and divorcing gold diggers

· Starring in sappy TV shows

1980- 1985

Taco Bell



Sag Harbor, New York



Chief Burger Maker

· Took frozen chop meat from freezer and created patties for cooking

· Cut up lettuce and tomatoes

· Cleaned grease pit

Education:

1975- 1980

School of Hard Knocks

Streets of NYC, NY




Life Skills 101 Diploma

1970- 1975

School of Street Education

Alleys of Da Bronx, NY




Survival 101 Diploma


References Furnished Upon Request

Trump Resume Instructions

1- Open Microsoft Word. (It is either on the desktop screen or go to PROGRAMS- MICROSOFT OFFICE- WORD.)
2- Type the whole document from beginning to end without formatting it or correcting spelling, etc. We will format and correct it when we are all done typing and getting all the words down. 
3- Start at the top, type the first line:

 Donald Trump
Hit ENTER to move down the page, type the next line, then hit ENTER to move down again, and so on and so forth. Continue line by line until you get to the end. To move down 2 lines, hit ENTER twice.

4- Highlight each part you want to EDIT (format, or “Change”) by clicking the mouse in front of the beginning of the word and HOLDING THE MOUSE BUTTON DOWN till you reach the end of the selection, THEN LET GO of the button. It is now SELECTED, or HIGHLIGHTED. 

5- Highlight the whole document and go to FORMAT on the top toolbar, then to FONT. Change the font to Tahoma, Regular, and 12 pts. Click OK.

6- Highlight the name and address. CENTER ALIGN it by using the CENTER icon on the top toolbar. 
7- Highlight JUST the name (Donald Trump). Using the Formatting Toolbar (the one where you just found the “Center Icon”), use the shortcut way to change the font, size, etc. Change the size to 20 pts and click the B to change the style to BOLD. 
**Tip** If you hold the mouse over each icon without clicking it, you can see what each one stands for** 

8- Now highlight the address ONLY. Change that size to 11 pts.
9- Highlight the word OBJECTIVE. Change it to BOLD on the toolbar.

*** To make sure the indentations are uniform and look even, use the TAB key on the keyboard to uniformly space the indents. ***
10- Continue down the document changing the font to the appropriate sizes and styles (Bold, etc).

**** To create the bulleted lists for the job descriptions, highlight the whole list. Go to FORMAT on the top toolbar, then to BULLETS AND NUMBERING. Click the Bullets tab if not already selected. Click on a style of bullets and click OK. ****
11- Go TOOLS on the top toolbar. Then go to SPELLING AND GRAMMAR. Use the Dialogue box to walk you through any spelling or grammar mistakes it finds. 
12- Go to FILE, then “SAVE AS” and type your name in the FILE NAME box to save your work. 
